
Cover Page

Unit 01:

The Concept

of Time

Management
 

Author: Dionne Mahaffey
 

Lecturer @The Saylor Academy

 

Published 2014

http://www.quizover.com/user/profile/dionne.mahaffey


(2) Powered by QuizOver.com - http://www.quizover.com 

QuizOver.com is the leading online quiz & exam creator 

Copyright (c) 2009-2015 all rights reserved

About Us

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Powered by QuizOver.com
 

The Leading Online Quiz & Exam Creator
 

Create, Share and Discover Quizzes & Exams
 

http://www.quizover.com



(3) Powered by QuizOver.com - http://www.quizover.com 

QuizOver.com is the leading online quiz & exam creator 

Copyright (c) 2009-2015 all rights reserved

Disclaimer

 
All services and content of QuizOver.com are provided under QuizOver.com terms of use on an "as is" basis,

without warranty of any kind, either expressed or implied, including, without limitation, warranties that the provided

services and content are free of defects, merchantable, fit for a particular purpose or non-infringing.

 
The entire risk as to the quality and performance of the provided services and content is with you.

 
In no event shall QuizOver.com be liable for any damages whatsoever arising out of or in connection with the use

or performance of the services.

 
Should any provided services and content prove defective in any respect, you (not the initial developer, author or

any other contributor) assume the cost of any necessary servicing, repair or correction.

 
This disclaimer of warranty constitutes an essential part of these "terms of use".

 
No use of any services and content of QuizOver.com is authorized hereunder except under this disclaimer.

 
The detailed and up to date "terms of use" of QuizOver.com can be found under:

 
http://www.QuizOver.com/public/termsOfUse.xhtml

 



(4) Powered by QuizOver.com - http://www.quizover.com 

QuizOver.com is the leading online quiz & exam creator 

Copyright (c) 2009-2015 all rights reserved

eBook Content License

 

 

 
Creative Commons License

 
Attribution-NonCommercial-NoDerivs 3.0 Unported (CC BY-NC-ND 3.0)

 
http://creativecommons.org/licenses/by-nc-nd/3.0/

 
You are free to:

 
Share: copy and redistribute the material in any medium or format

 
The licensor cannot revoke these freedoms as long as you follow the license terms.

 
Under the following terms:

 
Attribution: You must give appropriate credit, provide a link to the license, and indicate if changes were made. You

may do so in any reasonable manner, but not in any way that suggests the licensor endorses you or your use.

 
NonCommercial: You may not use the material for commercial purposes.

 
NoDerivatives: If you remix, transform, or build upon the material, you may not distribute the modified material.

 
No additional restrictions: You may not apply legal terms or technological measures that legally restrict others

from doing anything the license permits.

 

Dionne Mahaffey. Time and Stress Management . The Saylor Foundation,
http://www.saylor.org/courses/prdv005/



(5) Powered by QuizOver.com - http://www.quizover.com 

QuizOver.com is the leading online quiz & exam creator 

Copyright (c) 2009-2015 all rights reserved

Table of Contents

 
Quiz Permalink: http://www.quizover.com/question/unit-01-the-concept-of-time-management-by-dionne-mahaffey-saylor
 

Author Profile: http://www.quizover.com/user/profile/dionne.mahaffey
 

1. Unit 01: The Concept of Time Management

 

http://www.quizover.com/question/unit-01-the-concept-of-time-management-by-dionne-mahaffey-saylor
http://www.quizover.com/user/profile/dionne.mahaffey


(6) Powered by QuizOver.com - http://www.quizover.com 

QuizOver.com is the leading online quiz & exam creator 

Copyright (c) 2009-2015 all rights reserved
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4.1.1. To make the best use of your time, which of the following strategie...

 

To make the best use of your time, which of the following strategies is advisable?

 
Please choose only one answer: 

Prioritize your tasks

Picture your schedule mentally throughout the day

Ignore unexpected requests

All of these answers
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4.1.2. You are a creative person. While this serves you well in decision m...

 

You are a creative person. While this serves you well in decision making, why might you find it a struggle to

manage your time effectively?

 
Please choose only one answer: 

You give in to distractions

You procrastinate

You know what stimuli trigger your creativity

Both A and B

 
 

Author: Dionne Mahaffey

Check the answer of this question online at QuizOver.com:
Question: You are a creative person. While this Dionne Mahaffey @The Saylor

Flashcards:
http://www.quizover.com/flashcards/you-are-a-creative-person-while-this-dionne-mahaffey-the-saylor?pdf=3044

Interactive Question:
http://www.quizover.com/question/you-are-a-creative-person-while-this-dionne-mahaffey-the-saylor?pdf=3044

http://www.quizover.com/user/profile/dionne.mahaffey
http://www.quizover.com/pdf/you-are-a-creative-person-while-this-dionne-mahaffey-the-saylor?pdf=3044
http://www.quizover.com/flashcards/you-are-a-creative-person-while-this-dionne-mahaffey-the-saylor?pdf=3044
http://www.quizover.com/question/you-are-a-creative-person-while-this-dionne-mahaffey-the-saylor?pdf=3044


•

•

•

•

(9) Powered by QuizOver.com - http://www.quizover.com 

QuizOver.com is the leading online quiz & exam creator 

Copyright (c) 2009-2015 all rights reserved

4.1.3. You feel overwhelmed with the number of e-mails you receive daily. ...

 

You feel overwhelmed with the number of e-mails you receive daily. What is an effective work habit you might

implement?

 
Please choose only one answer: 

Move yesterday's e-mails into a folder marked "action"

Always respond to today's incoming e-mails today

Deal first with the requests of others who expect an instant response

All of these answers
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4.1.4. You have spent three hours watching TV instead of organizing that c...

 

You have spent three hours watching TV instead of organizing that closet filled with clothes you will never wear

again. You will never have those three hours back. Which of the following terms best describes the result of this

decision making?

 
Please choose only one answer: 

Opportunity cost

Office logistics

Time management

Procrastination
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4.1.5. You seem to have endless to-do lists because of a constant stream o...

 

You seem to have endless to-do lists because of a constant stream of incoming demands. Which of the following

terms best describes this problem?

 
Please choose only one answer: 

Ring-fence effect

Sisyphus effect

Covey effect

Socrates effect
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4.1.6. In his time management video lecture, what does Randy Pausch say ab...

 

In his time management video lecture, what does Randy Pausch say about the need for time management?

 
Please choose only one answer: 

Time and money are "equatable," and both must be managed.

Time is more important than money because you can't get it back.

Time management is systemic.

All of these answers
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